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Dear [MANAGER’s NAME],
I would like approval to attend the upcoming SAPinsider conference, Managing Your SAP Projects 2017, taking place November 29 – December 1 at the Planet Hollywood Resort & Casino in Las Vegas. A collaboration of SAPinsider and SAP, this event will allow me to gain the knowledge needed to successfully complete SAP projects on time and on budget, and to align our project strategy with organizational goals and objectives through in-depth customer case studies, and product updates, all led by top SAP experts.
[bookmark: _GoBack]While attending, I’ll have the opportunity to meet and network with peers who are focused on the same challenges as me.  In addition, I will have access to more than 130 in-depth sessions as Managing Your SAP Projects 2017 is co-located with Cybersecurity for SAP Customers 2017, Reporting & Analytics 2017 INTERACTIVE, and SAP Cloud Platform Seminar.
I’m confident that my attendance at Managing Your SAP Projects 2017 will have a direct impact on my work for [NAME OF PROJECT], and will allow me to strengthen my skills for managing future projects. In addition, I will be able to share takeaways with the team that can be implemented upon returning to the office. Here are specific sessions that are of interest to me: 
· [insert session title, day, and time]
· [insert session title, day, and time]
· [insert session title, day, and time]
Here is a breakdown of the approximate cost of my attendance at Managing Your SAP Projects 2017:
· Airfare/Travel: [COST]
· Hotel: [COST]
(You can find hotel information by clicking here)
· Event Registration: [COST] 
· Total: [TOTAL COST]
The earlier that I register, the more we can save, as early registration discounts are available. 
Please let me know if you need any additional information to approve this request. You may visit the event website at www.sapprojects2017.com/LasVegas. I believe it is worth the investment and my time will be well spent. There’s no risk in attending, SAPinsider Events offers a 100% money back guarantee – if we are not satisfied with the experience, they will refund my registration fee. 
Best,
[YOUR NAME]
image1.png
MANAGING YOUR A collaboration of

SAP PROJECTS M. o S




